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MOJIO)KEHHUE
00 opraHu3anui padoTel ¢ 3JIEKTPOHHBIM Ky PHAJIOM

1. OBIIUE IMOJIOKEHUS

1.1. Hacrosiiee mnojoxeHue 00 oOpraHu3alMud pabOThl € DJIEKTPOHHBIM JKYPHAJIOM B
MYHHIMTIATBLHOM GIODKETHOM 0011e00pa3oBaTeIbHOM yupeskaeHun «Cpe/iHsis
obmeo6pasoparenbhas mkona Ne 19» MMOCK (nanee — Ilonoxenue) paspaborano B
cootBercTBrn ¢ DesepatbHbIM 3aKkoHOM OT 29.12.2012 Ne 273-®3 «OG obpa3oBaHuu B
Poccuiickoit denepanuny.

1.2. TlonokeHue OINpedeNseT MpaBuia paboThl M eIMHble TPeOOBaHHUS IO BEICHHIO
sexTpoHHoro xypHaia B MBOY «COIII Ne 19» UMOCK (nanee — [IIxomna).

1.3. DnekTpoHHBIM >KypHaiioM (nanee — OJK) HasbBaeTcs KOMIUICKC IPOrpaMMHO-
annapaTHBIX CPEICTB, BKJIIOYAIOIIMKA 0a3bl JIaHHBIX M CPE/ICTBA JOCTYNa H paboThI C HUMH
(TTporpaMMHO-anmnapaTHyro UHPPaACTPYKTYPY, CEpPBHCHI nHpOpMaIHOHHOTO
B3aMMO/JICHCTBUS).

1.4. DNeKTPOHHBIH  JHEBHMK  —  pasjell D),  mpencTaBisAOIUN coboi
MH/IMBUYaTH3MPOBAHHYIO BBIOOPKY NaHHBIX M3 D0K o Xone W pesyibTaTax o0y4eHus
KOHKPETHOTO yYEHHKa.

1.5. DX — cpeacTBO MHIMBHIYalbHOTO y4eTa pe3yJIbTaTOB OCBOCHHSA o0Opa3oBaTeyIbHbIX
nporpaMM. OH OTHOCHTCS K y4eOHO-TIe1arOriyecKoil JIOKyMEHTALH. AKKypaTHOE, TOYHOE H
CBOEBPEMEHHOE BeJICHHE ero 00s3aTeIbHO JUIs KaXX/10r0 COTPY/IHHKA [11koJ1BI, B 00S13aHHOCTH
KoToporo BXxomuT pabora ¢ D)K. JlocTynm K NepCOHabHbIM CTPaHWLAM JIHCBHHKA MMCIOT
pomuTenu (3aKOHHbIE TpPEICTAaBUTENM) OOydaromerocs, o0yyaromuics, aJIMUHUCTpALUS
[Ikonsl (mpekTop I1IKoJBI, 3aMECTUTEN IMPEKTOPA), YUUTEIA, KIACCHBIC PYKOBOIHUTEIH;
agmuaucTparop IXK.

1.6. INpunimnamu paboTel ¢ DK sBisOTCS:

cobITIoIeHHE TIPaB U CBOOO/I y4aCTHUKOB 00pa3oBaTe/IbHBIX OTHOIIECHHIH;
JIOCTOBEPHOCTH H TOJIHOTAa WHMOPMAIUH, COAepXKaIeHcs B DX;

yHU(UKAIMS JaHHBIX, COACPKALIUXCS B DK, U ZOKYMEHTHPOBAHHON HH(pOpPMAIHK
ko8BI,

3aIIMTa JAHHBIX, cojepxamuxcs B DJK, OT HEnpaBOMEPHBIX H MPOTHBOMPABHBIX
JIEHCTBUH.

1.7. Benenue >MeKTpOHHBIX (opM ydeTa 0Opa3oBaTesbHOH AEATEILHOCTH M pE3yJbTATOB
0Opa3zoBaTeIbHON JCATEIBHOCTH (D)) siBiIsieTCs COCTABHOM 4acThIO paboThl MO BEJICHHIO

3JIeKTPOHHOTO J0KyMeHTooGopora B IlIkose.




1.8. DX siBisieTcst 4acTbio HHPOpPMAIMOHHON cucteMbl LIKobI.

1.9. ®dyHKuIHOHMpOBaHHME M HUcHoib3oBaHHe DK ocCyllecTBiIseTCs B COOTBETCTBHH C
JNEMCTBYIONIMM 3aKoHOAaTeIbcTBOM P®D, B ToM unciie PenepanbHbiM 3akoHoM oT 27.07.2006
No 152-®3 «O nepcoHaIbHBIX JaHHBIX».

1.10. OTBeTcTBEHHOCTh 3a (yHKIHOHHpoBaHHe DK M KOHTpOJIb 3a INPaBUIBHOCTBIO €ro
BEJICHHS BO3JIararoTcsi Ha AupekTopa LIIKOIbI U TEXHMYECKOro CIeNHaInCTa.

2. HABHAYEHME 97K
DX ucrnonb3yeTcs s pelieHus CIeayIoMX 3a1ay:

2.1. Co3nanue/BBOJ, CHCTEMAaTHU3allMsi, WCIIOJIb30BAaHHE M XpaHEHHE JaHHBIX O XOJe
obpasoBaresbHOMN JesTensHOCTH B I1Ikoe, B ToM Ynciie 06 ycrieBaeMOCTH M MOCEIIAeMOCTH
yYaruxcsi.

2.2. Odopmienue uHpOpMaIMM, XpaHsieics B 0a3e NaHHBIX, B BHJE JIOKyMEHTa Ha
OyMa)KHOM HOCHTEJIE.

2.3. O6ecrieyeHue ONEPATHBHOTO JOCTYINa poOJaUTeNel (3aKOHHBIX IIpeJACTaBUTENIEH)
obyuaromerocs, obOywaromerocs, aaMuHucTpauuu  Illkonsr  (aupektopa  Ilkombl,
3aMeCTHTENIEN IMPEKTOpa), YUUTENEH, KIIaCCHBIX PYKOBOJAUTENIEH K OTMETKAM 3a BECh MIEPHOJT
BEJIEHMs XKyPHaJIa [0 BCEM MPEeaMETaM B JII000€e BpeMsl.

2.4. ABTOMaTH3aIMs CO3aHUs OTUETHON JOKYMEHTALMH YYUTENIEH U aIMHHUCTPALIUH.

2.5. CpoeBpeMeHHOe MH(MOPMUPOBAHHE pOAUTENeH (3aKOHHBIX MpPEICTaBUTENEH) 110
BOIPOCAM YCIIEBAEMOCTH, HHINBUAYATBHBIX PE3y/IbTATOB H MOCEIIAEMOCTH HX JICTEH.

2.6. UndopmupoBaHne ydalluxcs O XojJe 00pa3oBaTeIbHON NEATEIBHOCTH IOCPEIACTBOM
JaHHbIX B D)K.

2.7. KonTtposs 3a peanm3ainueii 06pa3oBaTe/IbHbIX POrpamMM, B TOM YHCIIC yHET:

e I[IPOBEJCHHBIX 3aHATUH;

e JIOMAITHMX 3a/laHHUi U 00beMa Harpy3Ku Ha 00y4JarolHXCs;

e pe3y]bTAaTOB OCBOCHHS 0OPa30BATEIIBHOM MPOrPaMMBbl yHAIUMHUCS (YCIIEBAEMOCTB);
e IIOCEIIAeMOCTH 3aHATHI yJallMMHCs;

e JIMHAMHMKH YCIIEBAEMOCTH YYalllUXCs;

e peanu3anuy 00pazoBaTENLHON MIPOrPaMMBI.

3. IPABHJIA PABOTBI C 9K

3.1. Benenne DK o6s3aTenbHO JUIS KaXIOTO IeJarora, KJiacCHOro pyKOBOIMTEIIs, a TaKKe
tex paboTHukoB 11Ikoubl, B 4bH (HYHKIMOHATLHbBIC OOA3aHHOCTH 3TO BKIIIOYEHO.

3.2. Tlomnepkanue B aKTyalbHOM COCTOSHHM HMH(OpMAIHH, XpaHsiuieiics B 0a3e JaHHBIX
DK, sBasieTcst 00s3aTEIbHBIM.




3.3. Vyer peanu3anuu 00Opa30oBaTEbHBIX MPOrpaMM H OCYIIECTBJIEHUS 00pa3oBaTEIbHOM
JIeATeIbHOCTH BEJIETCS BCEMHU NearornyeckuMu paboruukamu [Ikossr.

3.4. PacnpeneneHHe 3aHSITHA 1O npeaMeTaM W 3aKpeIUICHUE HUX 3a YUYHTCISIMH
OCYHICCTBJISICTCA Ha OCHOBaHUH y‘IC6HOI‘O IJlaHa HW paclnpeaciiCHUsA Me1aroru4eckomn
HarpyskKH.

3.5. Box B DX nmar npoBeneHUs 3aHSTUH B COOTBETCTBHHM C PACIMCAHHUEM 3aHATHH, TEM
YPOKOB, 3aJaHHBIX JIOMAIIHUX 3aJIaHUi, OTMETOK 00Y4aroIUXCsl U CBEJICHUH 00 OTCYTCTBHU
y4aluXxcsi Ha ypoKax OCYIIECTBIISICTCS YUYHUTEISIMH €KEIHEBHO.

3.6. Buecenne B DX wunpopmanuun 006 oTMeTKax oOydaloOIUXCid M CBEIAEHHH O
IIPUCYTCTBHH/OTCYTCTBUM YYAIIMXCS JIOJDKHO TPOU3BOAMTHECSA B JEHb IPOBEJICHHS 3aHSTHS
He no3Hee 17:30.

3.7. Illkona rapaHTUpyeT Y4YallUMCS MW HX POTUTEISIM (3aKOHHBIM IPEJICTABUTENISM)
BO3MOXKHOCTb ~ONEPATHBHO MOJy4aTh MH(GOpPMALMIO O TEKyIleH YyCIEeBAaeMOCTH U
nocemnaemMocTH yvarerocs yepe3 JK.

3.8. Ipu Bemenun DK KabiM neaarorom (y4uTeseM) JOJDKHO cOOMONaThes eMMHo00pasue
3all0JIHEHUS JKYPHAIOB B 4YacTH TEM MPOBEICHHBIX YPOKOB (B COOTBETCTBHH C paboyei
NPOrpaMMON MO TIPEIMETY), BBICTABJICHHBIX OTMETOK, IMPOIYCKOB YPOKOB M 3amHceil o
JIOMAIITHEM 3aJIaHUH.

3.9. [Monb3oBarensm DX 3anpemaercs nepeiaBaTh CBOM NEPCOHAIBHBIC PEKBU3UTBI 10CTYyNa
Kk DK apyrum auuam.

3.10. Corpynuukam I1Ikossl 3anperuaercst gomyckarh ydamuxcs [konst k pabote ¢ DXK.

4. TIPABWIA BEJEHUSI YYETA YCIEBAEMOCTH MU IOCEHMAEMOCTH
YUAIIUXCS

4.1. Pabora yuuTens 1O BEICHHIO JaHHBIX TEKYIIEH YCNEBaGMOCTH yHalllerocs
ocyutecTBisiercs: B paszaene «KiaccHbIi KypHaI».

4.2. YuuTesb B COOTBETCTBHHU C paclMCaHHeM 3aHATHH BHOCHT B D)K cieyromye JaHHbIE:
TEMY ypOKa; OTCYTCTBHE YUalllMXCs; OTMETKH yYalllXcsl; JOMaIIHee 3a/1aHue.

4.3. Yuutens BHOCHT B DK yYeTHYIO 3alMch O HPOBEACHHOM 3aHATHM 1O (GaKkTy B JICHDb
IIPOBEJICHUS.
[TpoM3BOAMTE 3aNUCh YPOKOB 3apaHee Hel0MyCTUMO.

4.4. VunTenb, 3aMEHSIOIINH OTCYTCTBYIONIEr0 yYUTENs, Ha BpeMs (aTy) 3aMeHbI MoJIy4acT
pocTyn K DK Ha cTpaHMIE OTCYTCTBYIOLIETO YYHTEINs M 3alOJHACT €ro B yCTaHOBJICHHOM
NOPpsiJIKE.

4.5. YyeT pe3y bTaToB yCIIEBAEMOCTH yqallluXcs:




pe3ynbTaThl yueOHOU NeSTEeTbHOCTH OLIEHHWBAIOTCS HAa OCHOBAHMH YCTHBIX OTBETOB
(BBICTYIUUIGHUI) y4YalllUXCsl, MHUCBMEHHBIX pabOT, MPAKTHYECKOH JeATEeIbHOCTH
y4daluxcs;

OTMETKH 3@ YCTHbIC M MUCHbMEHHBIC OTBETHI BBICTABJISIOTCS B KOJIOHKY 3a TO YHCIIO,
KOTJ1a poBOAMIIach paboTa;

B KJETKaX JUId OTMETOK YYHTE]Ib HUMEET IIpaBO 3alUChIBaTh TOJIBKO OJIMH U3
CIIEIYIOIIUX CUMBOJIOB: «2», «3», «4», «5», «H», « - ». Or™MeTky «1» (eauHHILy) HE
BBICTABJISIOT. JIOMyCTHMO CTaBUTh HECKOJILKO OTMETOK B OJHY rpady;

IPH KOHTPOJIBHBIX MEPOIPHUSATHSIX, NPOBOJAMMBIX YUHTEIEM B COOTBETCTBHH C
TEMaTHYECKUM TUTAaHUPOBAHUEM, O0S3aTEIbHBIM YCIIOBUEM IPOBEJICHUS KOHTPOJIS
SBJISETCS. BBICTABJICHHE OTMETOK BCEM YHYAIUMCSs, MPHUCYTCTBYIOLIUM Ha YpPOKE
(uckimrouyass  ciay4yaW, KOrja ydJalllMiicss [0Jroe BpeMs OTCYTCTBOBal 11O
YBaXHUTEJIBHOW  mpuuuHe  (Hampumep, mno  Ooye3HH), TNOATBEPKIAEHHON
COOTBETCTBYIOIIUMHU JOKYMEHTAMH);

OTMETKH BBICTABJIAIOTCS B rpade TOro IHs, KOT/ia IpoBOAMIIAch JaHHAas paboTa;
OTMETKH 3a NMUCBMEHHYIO palboTy MPOCTABISIOTCS B CPOK He Oonee Tpex pabodmx
JIHEH C MOMEHTA €€ HalTUCAHUs yYalluMHCS,;

OTCpOYKA BBHIMOJIHEHHS YYAIIUMHUCS 3a7aHus (HanpuMep, oOyJaromuics Mpyiies Ha
3aHSATHS TOCje JUITMTENbHOM Oosie3nn) Quxcupyercs: B DXK cumBoiaoM (—); B
SJIEKTPOHHOM JIHEBHHKE Y4Yalllerocss CHMBOJIOM (—), K KOTOPOMY HEOOXOIMMO
HamucaTh KOMMEHTapHil;

BpEMs, 3a KOTOpOe Yy4alluics [OJDKEH JIMKBUAMPOBATH 3a0/DKEHHOCTh, HE
[peBbIIAeT OJHOW yueOHOH Helenu NpU YCIOBHH MPUCYTCTBHS Y4Yalllerocs B
[lIkone, B Ted4eHHE KOTOPOW pe3yIbTaThl OICHMBAHUS OTCPOYEHHBIX 3aTaHHN
JIOJIKHBI OBITH BBICTABJICHBI yunuTeaeMm B DXK;

B 1-x kmaccax oneHkd B D)K 1mo y4ueOHBIM mIpeaMeTaM He BHOCSTCS, JIOMallHee
3a7aHue He 3ajaétcs. Benércs TOJBKO YYET NMPUCYTCTBHS, OTCYTCTBUS, IABUKEHHUE
o0ydJaroumxcsi, 3anMch TEM YPOKOB.

4.6. YdeT nmocenaeMoCcT! y4aluxcs:

y4uTEb 00s3aH Ha KaXKIOM YPOKE OTMEUaTh OTCYTCTBYIOLIHMX yHaIluXCH;

TIPU OTCYTCTBHH YYallerocs Ha ypoke yuuTesb npocrasiset «H»;

yyalmecs, UMEIolHue MEAMIHHCKYIO CIPaBKy 00 OCBOOOXKIEHHH OT (U3HYECKHX
HArpy30K, JOJOKHBI [PUCYTCTBOBaTh Ha YpoKax (GU3MYECKOH KyIbTYpbl H
BBITIOJIHATH HHIUBU/yaJIbHbIC 3a/IaHHUs.

4.7. OpopMieHue TEMBI ypOKa:

pa60Ta YUYUTENsl 1O BEACHHIO y4CTa BBITTOJIHCHHU A y‘IC6HLIX nporpaMMm H IPOBEACHHBIX

3aHIATUN OCYUIECTBJISCTCSA B pa3/iejic «TeMbl YPOKOB H 3aJlaHUA ),

B Havaje y4eOHOro roja y4YuTeJdb BHOCHT TEMaTH4YECKOE IJJaHWpOBaHHE IO
npeamety B pasaen «[lanupoBaHue YpOKOB» Ha CPOK OT OJHOH yueOHOMN YeTBEpTH
no roma. Eciu yuuTenb MCHBITBIBAET TPYAHOCTH MPH BHECCHHHM B IKypHal
TeMaTHYeCKOro TJIAHHPOBAHMS, OH MOXeT 3amoiHuTh (aitn Microsoft Excel 1o
yCTaHOBJIEHHOM dopme H nepenaTh aMuHucTparopy XK s MMIOPTHPOBAHUSA B
2XK;

e yuuTenb BHOCHT B DX ydeTHyio 3amuch O TEeMe ypoka II0 dbaxkTty B I€Hb

TTPOBEICHUS



e yueTHas 3amuch B D)K 10/DKHA COOTBETCTBOBATH TEME€ MPOHIEHHOIO Ha YPOKE
Marepualia.

4.8. JlomarHee 3ajaHHE:

yuuTeah BHOCHT B DK HHPOpPMAIMIO O JOMAIIHEM 3a/laHUH B JICHb IPOBEJICHHs 3aHSATHUS JI0
i 17:30;

e B rpade «JlomammHee 3amaHHe» (QUKCUPYET COJEPKAHWE 3aJlaHusi, CTPaHHMIIBI,
HOMepa 3ajay ¥ YINPaKHEHHH C OTpaKCHHeM CIelH(HKH JoMmamHed paboThl
(IIOBTOPHUTE..., COCTAaBUTh IIJIaH, TAOJIMILY, BOIIPOCHI U T. 11.);

e odopmiseT JOMallHee 3aJaHHe TBOPYECKOrO XapakTepa, Hampumep, claenarb
PMCYHKM, HammcaThb counHeHue, B rpade «JlomamHee 3agaHue» CIEIyIOIIUM
obpazom: «TBopueckoe 3a71aHue: BBITIOJHUTE PHCYHOK K CKa3Ke...»;

e BHOCHT 3anuch «MuauBuayaibHoe 3ananue» B rpady «Jlomainnee 3agaHue», eCiu
npeiaraeT yqaluMmcsl HHIMBH1yaIbHbIE 3a1aHus;

e HE 3aJaeT JOMaIlHee 3aJaHie ¥ BHOCHUT B roiie «JlomamHee 3ananuey» 3anuch «He
3a/1aHOY;

e HE 3a/aeT JoMalllHee 3aJaHue Moclie KOHTPOIbHBIX MEPONIPUATHIA, HA KAHUKYJIBI.

4.9. BpicTaBlIeHHE UTOTOBBIX OTMETOK:

e y4YMTEJIb BBICTABISICT OTMETKM 3@ OTYETHBIA MEPUOJ YHAIIUMCS B pasaei DX
«["omoBast oTMETKaY;

e B KOHIIE OTYETHBIX IIEPHOJIOB BBICTABJIAET OTMETKH Y4YalllMMCs 3a YE€TBEPTh,
TOJTYTO/INE, TOJl B CPOKH, OlpeiesieHHbIe JupekTopoM [lIkosibl, HO He mo3/HEe, YeM
3a JIBa JIHA J0 OKOHYaHHs y4eOHOro nepuoa;

e s OOBEKTHBHOW aTTecTalMH OOYYarolMXCsi 3a 4YeTBEPTh Y4HTeNdb 00s3aH
BopicTaBUTh B DJ)K He MeHee TpeX OTMETOK, a [l aTTeCTallMy 3a MOJyroaue — He
MeHee MMATH OTMETOK ¢ 0053aTeIbHBIM YUYETOM KayecTBa 3HaHUH 00ydaromuxcs mno
MMUCHMEHHBIM, J1a0OPATOPHBIM U MPAKTHYECKHM paboTaMm.

5. DYHKIIUU U IESITEJIBHOCTD MOJIb3OBATEJIEN DK
5.1. TTonw3oBarensamu DX ABISIOTCS:

e agvunuuctpanus [konsr: aupexkrop [IKosbl, 3aMECTUTENTH IMPEKTOPA;
e I[IEJIaroru;

e KJIACCHbIE PYKOBOIHMTEIIH;

e jcrerdep 0Opa3oBaTesIbHOM IEATCTBHOCTH]

e aamuHHCTpaTOop IXK;

e paGOTHUKHM MEIHLMHCKOM ci1ykObI [IIKOITBI;

e CHENMaNUCT KaapoBoii cityxOb! [IIKOJIBL.

5.2. Yuammecs M WX POJUTEIH (3aKOHHBIE IIPEJICTAaBUTENIN) SABIISIOTCS IMOJIb30BATCIIAMU
3JIEKTPOHHOI'O THEBHHKA.

5.3. JlupexTop lIkosb! yTBEpIKIALT!

o yueGHBII 11aH He Mo3/Hee | anmpesisi MPEIeCTBYIOMEro yueOHOro roja;




MeJaroriyeckyio Harpy3ky Ha 4eTBepTh (mojyroaue/yueOHbIH roa) He Mo3aHee,
4eM 3a JIBe HeJIeJIM 10 Hayasia y4yeOHOro nepmoja;

pacrucaHue 3aHsTHI Ha y4eOHBI Nepuo] He NO3/IHee, YeM 3a OJHY HEJEINIO 10 €ro
Hayaa;

CIIMCOYHBIN cocTaB y4amuxcs kiaccoB lIkomer He mo3anee 31 aBrycra;

CIIUCOK KJIACCHBIX pyKOBOJUTeNel He mo3aHee 31 aBrycra.

5.4. 3amectuTtens aupekropa [llkosel mo yyeOHO-BocUTaTEIbHOI paboTe:

e OCYIIECTBJISIET HEMOCPEJCTBEHHOE PYKOBOJCTBO CHCTEMOH pPabOThl MO BEIACHHMIO
2)K;

e 10 OKOHYaHWM Yy4yeOHOro roja IMoJiydyaeT y aJMHUHUcTparopa komuu I)K Ha
9JIEKTPOHHOM HOCHTeJIe HH(POPMAILMU — ONTHYECKOM JIMCKE I10 KJlaccam,

e IpOBEpeHHbIE Ha paboTocnocoOHOCTh TBepable komuu XK 3amevarbiBaeT B
KOHBEPTEHI, 3aBepsCT MOAMUCHIO, PACITH(PPOBKOH MOJNUCH U 1aTOM;

e OCYIIECTBISIET KOHTPOJb 3a CBOEBPEMEHHOCTBIO OTP@KEHHs B OKypHaie
pacrucaHms ¥ y4eTOM 3aMEIIeHHBIX U POMYIIEHHBIX YPOKOB (3aHATHM).

5.5. TexHu4ecKHe CrelHaaIuCThl:

CBOEBPEMEHHO IPEIOCTABISIOT  IHCIETYEPY 00pa3oBaTEIbHOIO  yUPeKICHUs
naHHble s 3anonHenus DXK: cxeMy oOy4eHHs, CIUCOK H3y4aeMbIX IMCIMILIAH
(TpeIMETOB) Ul KaXO0ro KIacca/TpyIIibl, CBEIEHMS O Nepuojax oOydeHus u
aTTeCTalluu U T. JI.;

e I10 OKOHYAHHH YETBEPTEH M MOJYTOJUIM COCTABISIIOT OTUETHI 10 paboTe yYuTeNeH ¢
2XK;

e [0 OKOHYaHMH YyueGHOro roja KOHTPOJIHMPYIOT pacnedyarky JdaHHbIX O ¢
pesynbTatamu o0ydeHHs B y4eOHOM rojy (MTOrOBBIMH OTMETKaMH) IO Kjlaccam H
NPaBHIBHOCTH UX OOPMIIEHHS KJIACCHBIMH PYKOBOIHUTEIISIMU;

e MHPOPMHUPYIOT MEArOroB O BBISBICHHBIX OIMMOKAX, JOMYIIEHHBIX MU IIPH paboTe
¢ DX;

e OCYIIECTBIAIOT KOHTpoab 3a peammsaumeii ®I'OC HOO, OO0 u COO; 3a

BBINOJIHEHHEM YYeOHBIX IUIAHOB, IPOrHO3MPOBAHMEM XO/a, pa3BUTHSI U

pe3yabTaToB  00pa3oBaTENIbHOM JEATEIBHOCTH [0 KjaccaMm; INPaBHIIbHOCTHIO

Begennss JK; CBOEBPEMEHHOCTBIO OTPAXEHHMs B JKypHaje pacluCaHUs;

3aroJTHEHHEM JKypHaJla Ie/laroraMi; CBOEBPEMEHHOCTBIO BBICTABICHUS OTMETOK H

pe3y/bTAaTOB 3AHATHIA; HAMOJIHAEMOCTBIO OTMETOK; OTPAXEHHEM I0CEHIAeMOCTH

3QHATHH; CBOEBPEMEHHBIM  3allOJHEHHEM  pa3jiefla  JIOMAlIHUX  3alaHHui;

COOTBETCTBHEM JIOMAIITHUX 3aaHuil TPeOOBAHUSM T10 COJIEPIKAHUIO B 00BEMY.

5.6. Yuutens (megaroruueckuii paboTHHK):

e otpaxkaer B D)X Xxox o6pa3oBareNbHON JAESATEIBHOCTH B COOTBETCTBHM C
06pa3oBaTeIbHON MPOrPaMMOi U y4eOHBIM MTIaHOM;

e ©XKEIHEBHO BHOCHT B )KYPHAJ CBEJIEHHs O 3aHSTHAX IO MpPEIMETy (TeMax ypOKOB,
3a/laHHbIX JIOMAIIIHUX 3aJJaHusX);

o ouennBaeT 3pHEKTUBHOCT U PE3yILTATUBHOCTE OOYUCHHs YYaIUXCs 110 MpeaIMeTy
(Kypcy, TporpaMme), Y4YHTBIBas OCBOECHHME 3HAHMH, OBJIAJICHUC YMCHUAMH,
pa3BUTHE ONBITA TBOPYECKOH JEATENBHOCTH, MO3HABATEJBHOIO HMHTEpECa

y4darquxcs,




BHOCHUT JaHHble 00 YCIEBAa€MOCTH YYalIUXCs, CBOEBPEMEHHO IIPOCTABIISAET
MOJIyYeHHbIE YYCHUKaMH OTMETKH, B TOM YHCII€ YEeTBEPTHbIE (IOJIYro/IOBbIE) H
r'0JIOBBIC;

OTMETKH 3a IHCbMEHHBIE pabOThl BBICTABISET B CPOKH, IPEAYyCMOTPEHHBIE
HOpMaMH X MPOBEPKH, HO HE TO3/IHEE TPeX JHEH ¢ MOMEHTa IPOBeeHUs paboThl;
3aHOCUT CBOEBPEMEHHO JIAaHHBIE O IIOCELIAEMOCTH YYalllUXCs, BbINOJHEHUH
JIOMAaIITHUX 3aJlaHui;

3anojasgeT D)K Kak 3aMeramui y9uTe b (BBOAUT JaHHbBIE O IPOBEJACHHOM YPOKE)
B YCTAHOBJIEHHOM ITOPSJKE IIPH OCYIIECTBIECHUHU 3aMEHBI.

5.7. KnaccHble pyKOBOJAMTEIIH:

KOHTPOJIMPYIOT aKTYaJIbHOCTh MH(pOpPMaUuu 00 ydalluxcs, POAUTENSIX U CITHCKaX
CBOEro kjacca ¥ HHOOPMHPYIOT aUcIieTdyepa 00pa3oBaTEbHOIO YYPEXKIAEHHUs O
JOOBIX U3MEHEHHUSIX, BHECEHHBIX B XKypHaJl;

aHAJIM3UPYIOT YCIIEBAEMOCTh M MOCEUIAEMOCTh YPOKOB YYalllMMHUCS CBOETO KJlacca,
KOHTPOJIMPYIOT CBOEBPEMEHHOCTD 3aIlOJIHCHUS] ¥ BHECEHHs Ne/laroraMu JaHHbIX 00
YCIIEBAEMOCTH M TIOCEIIAEMOCTH YYaIluXCsi CBOEro knacca B 9XK;

UH(POPMHUPYIOT poauTeneil 006 yCcreBaeMOCTH U MOCEAeMOCTH JIETeH MOCPE/ICTBOM
0T4YeTOB, C(OPMUPOBAHHBIX Ha OCHOBE JaHHBIX D)K, B TOM 4HCIIE 10 3arpocam
poauTenet;

3HAKOMAT y4YallMXCsi W HUX pPOAUTENEeH ¢ HOPMATHBHBIMH JIOKyMEHTaMH,
JOKAJIBHBIMM ~ AaKTaMH M HWHCTPYKUMSIMH, PETJIIAMEHTHPYIOIIUMH  MOPSIOK
ucnojip3oBanus DXK;

NPENOCTABISIOT 10 OKOHYAHMM KaKIOW YETBEPTH 3aMECTUTEIIIO IUPEKTOpa I10
y4eOHO-BOCIIUTATENIbHOM paboTe OT4eThl 00 YyCHNEeBAEMOCTH M IOCEHIAEMOCTH
yyaumuxcs Kjiacea;

OpraHu3yiOT OIEpPaTHBHOE B3aMMOJEHCTBHE MEXIy Y4YAllUMHCS Kjacca, HX
poaMTENsMHM  (3aKOHHBIMM  TIPEACTABHUTENAMM), anaMuHucTpauueir [lkoner  u
nejiaroraMu ¢ moMoinbo 2K

KOHTPOJMPYIOT ~ €KEJHEBHO pPErHCTpamuio  (akTa MPHCYTCTBHUS/OTCYTCTBHS
ydalerocst Ha 3aHsATHSX.

5.8. lucnieTyep 0Opa3oBaTEIbHOIO YUPEHKIACHHUS:

BBOJMT ¥ KOHTPOJIMPYET aKTyaJlbHOCTh AaHHBIX ywammxcs [Hkossr (@. U. O., rox
POXKJIEHHs, T10JI, KOHTAKTHBIC JaHHBIE, N00aBieHUe (HU3NYCCKOro JHla B PYIITY
«YYeHUKH », HA3HAYCHHE YYETHBIX JAHHBIX Ul BXOJAA B DJICKTPOHHBIH JHEBHHUK)
(paznen DXK «Y4YeHUKN»);

BBOJMT ¥ KOHTPOJMpPYET AaKTyalbHOCTh JaHHBIX O pPOJMTENAX (3aKOHHBIX
npencrasutensx) ydamuxcs (®. M. O., crenenp poACTBA, KOHTAKTHBIC JAHHBIC,
noGapnenue (usndeckoro sumna B rpynmy «Pomurenn», NMpHUBA3Ka POAMTENS K
MpoUII0 yueHHKA, HAa3HAYEHHE YYETHBIX JAHHBIX JUIS BXOJa B OJICKTPOHHBIA
aHeBHHK) (pasaensl DXK: « DusndecKue auIay, «Y YeHUKHY);

BBOJMT M KOHTPOJMPYET aKTyalbHOCTb JAHHBIX O JBHXKCHHM y4daluxcs (paszien
D)X «IIpuKa3bl O IBHKCHHSIX KOHTHHTEHTA»), SJIEKTPOHHBIH MEPEBO/I yHaIllMXCsl U3
KJ1acca/rpynibl B KJacc/rpyrily Ha OCHOBaHHHM MpHKa3oB aupekropa [komer;
dopmupyet B DXK crucku kinaccos (pasaen XK «Knacce»);




e ¢opmupyer B DK cnucku y4eOHBIX TpyIIl B paMKax Kiacca/mapaienu (pasaen
DX «['pynmbl 00ydeHHs1»), OTpakaeT U3MEHEHHUsI B CIIUCKAX IpyMI (3a4yucCiIeHue,
BBIOBITHE, IIEPEBOJI YUAIINXCS);

e BBOJMT JaHHbIe s popmupoBanus B DK yuebHoro miana (pasaen 29X «YueOHblit
TJIaH»);

e Ha3HAYaeT YUYHTENECH M0 mpeaMeTaM Ul KaxXJI0ro Kjacca/Tpymnibl B COOTBETCTBHH C
y4eOHBIM paclMCaHHEM;

e HACTpaWBaeT cXeMbl OOyuYeHHs JUIsi HaAvaJbHOM, OCHOBHOM M CpEIHEH IIKOJIBI
(pazmen DX «'paduk oOydeHHsI»): CIIMCOK M3y4aeMbIX JAMCUHUIUIMH (IIPEJIMETOB)
JUISL KaKJIOTO KJIacca/TpyIIbl, Tepuol oOydeHus, Mepuo aTTeCTalluy, KaHUKYJIbI,
yueOHast HeJiesl, TepeHOCHI ITPa3IHUKOB;

e (dopmupyer B DK CHHCOK KJIACCHBIX PYKOBOJMTENEH W  KOHTPOJHUPYET
aKTyaJlbHOCTD JaHHBIX (pa3aen DK «Ha3zHaueHHe KI1aCCHBIX PYKOBOJUTENIEH »);

e 3anoanser rpaduk sx3ameHoB (pasaen XK «I'paduk sx3aMEHOBY);

e BBOJMT JaHHbIE 00 OpraHu3anMu 3aMeH mpenogaBaTeneit (pasaen DX «3amena
npernoaaBareseh»);

e 3amoNHSAET TeMaTMYeCKHEe I[UIAHHpoBaHWMs 1o mnpeameram  (pasgen  OX
«KanenaapHo-TeMaTHYeCKHE TUIAHBIY);

e pacrpezeisieT y4eOHYI0 Harpy3ky COIJIaCHO y4eOHOMY IlaHy B COOTBETCTBHHU C
YTBEPKIEHHBIMH CIIUCKAaMU YYUTENIEH-IIPeIMETHHKOB, KIacCOB, Y4eOHBIX TpyIII
(pasznmen DK «PacnipenieneHue Harpy3Ku»);

e BBOJMT AaHHbIe U GopmupyeT B DK OCHOBHOE U CKOPPEKTHPOBAHHBIC paCIIHCAHHS
3aHATHH Ha yueOHBINH nepuox (4eTBepTh, moidyroaue, rox) (pasmen OXK
«Pacriucanue 3aHsATUI ).

5.9. Aamunuctpatop DX

e 3aKphIBaeT MNpeNbUIYLINH y4eOHBI TOJ, OTKPBIBAET HOBBIA Yy4eOHBIH Trox
(ycraHoBKa/epeBojl B HOBBIH yueOHbIi ron — pasgen DX «Hacrpoiika
nporpamMmbly, noapasaen « Texymui yaeOnsiid roa»);

e Ha3zHayaeT nojs3oBareseit DK, To ecTh Ha/leNA€eT npaBaMH J0CTyTa MPH OTKPBITHH
HOBOTO Y4eOHOro roja B COOTBETCTBHM C Yy4YeOHBIM IUIAHOM, pacliCaHHeM,
npukaszamu aupextopa [lIxosr;

e yCTaHaBIMBaeT pacmucanue 3B0HKOB (paszaen DX «Pacnucanue 3BOHKOBY);

e TpeNOCTaBJISAET JOTMHBI U maposm Juisi poctyna k XK (aueBHuKY) (pasaen 2K
«Du3nYecKue JIMLIa»);

e oOecrieuuBaer B3aumojeicTBie DK M CMEXHBIX CHCTEM, BBINOJIHSET PE3EPBHOC
KOIUPOBAHHE JIaHHBIX;

e KOHCYIBTHpYET mosb3oBatesneit XK 1o Bonpocam paboThl ¢ HUM;

e OCYHIECTBJIAET TeXHUUeckoe obciyxuBanue OJK, B TOM UMCIE yCTaHABIMBACT
0GHOBIIEHHS] KOHDHUTYPAIMHM; €KEHEBHO MPOBOJUT Pe3epBHOE KomupoBaHue 6as3
JAHHBIX; YAAIseT MOMeYeHHbIe 0OBEKThI; HACTPAHBACT (CHHXPOHU3HUPYET) JaHHbIC
mexay XK u anekTponHbIM HeBHHKOM (paszaen DK «Hactpoiika CHHXpOHU3AIHH
JIAHHBIX »);

« ocymecTBaser aamuuuctpuposanne XK (pasnen K «AZIMHHHCTPHUPOBAHHE»);

e pasrpaHMuUMBaeT IpaBa J0CTyNa I[OJIb30BATEICH B COOTBETCTBHM C LE/IAMH H
3aja4aMi  00pa3oBaTeIbHOW JESTENBHOCTH M Y4eOHOH Harpy3ku I1€laroros
(pasznen DK «Hacrpoiika nonb3oBaTesied 1 IIpaBy).

5.10. PaGOTHUKH MEIUITMHCKOM cityKObI [TTKOIbI:




e 3ANOJHSIOT B Havajle ydeOHOro roma pasznen «JIMcT 310poBesi»: cBeneHus 00
AHTPOIIOMETPHYECKHX JIaHHBIX OOYy4YarolIUXcs, TPyNIe 3/10pOBbs, MEIMIIMHCKON
rpynne Ui 3aHATHA (QU3HYECKOW KyJbTYpOil, HOMepe HeoOX0auMoi yueOHOMH
MeOenu, a TakKe MEAUIMHCKUE PEKOMEH1alluH;

e 00€ecrneunBalOT aKTyaJlbHOCTh AaHHBIX paznena DK «JIUCT 310poBbs» B TeYeHUE
roja.

5.11. CrienmaucT KaJapoBoii ciryObl BBOJUT U KOHTPOJIMPYET aKTyalIbHOCTh JaHHBIX:

e 0 meparoruvueckux corpyanukax IlIkonsl: npuem Ha paboTy, yBOJILHEHHUE, TIEPEBOI,
Ha3zHayeHHE JOHKHOCTH (OCHOBHOM M 10 COBMECTHTEIBCTBY), NPUBSA3KA K IPYIINE
«Cotpyauukn» (pasmensl DK «®Dusuyeckne nuna», «lIpuem Ha paboty»,
«YBonbHeHuey, «Kanpossie nmepemeieHus », « COTpyTHHKH ),

e CIHCKM COTpYAHMKOB IIIKOJNBI, MX IODKHOCTH, B TOM YMCJIE€ PYKOBOJHUTEJICH,
rpadpux pabotel (pasmenst DX «[loapasznenenus», «Jlomknocta», «I'padukn
paboTbI).

5.12. Cexperaps (pedepeHT) ocymecTBiseT (GopMUpOBaHHE MPHKA30B O JIBHIKEHUH
yuammxcs (3a4iclIenue, BbIOBITHE, OKOHYaHHE YueObl, epeBo1 B APYTOi KiIace/rpymiy).

5.13. Yuammuecs 1lIkoasl ¥ uX poauTead (3aKOHHBIE MPEACTABUTENIM) UMEIOT CIICIYIOIIne
BO3MOJKHOCTH TIPH TOJIB30BAaHUHU JIEKTPOHHBIM IHEBHHKOM!

e [I0JIyHarOT HH(bOpMaHI/II'O O JIOMAaIIHUX 3aJIaHUuAX;
e JIOJIYy4arOT JaHHBIC 00 yCHI€BacMOCTH o6yqaloumxc;1 (BBICTaBHCHHbIX OTMCTKaX).

6. IPABA MOJIL3OBATEJIEM YK

6.1. Bce monp3oBatenu DK HMMEIOT IMPaBO MCIOIL30BaTh €ro B €XKEIHEBHOM DPEXHUME.
MCKITIOYeHHEeM SIBIISIETCS TIPOBEJAEHHE TEXHUYECKHX PaboT, KOTOpbIe MOTYT MPOBOAMTHCS B
CpOK He GoJIee CYTOK C YBeIOMJIEHHEM M0JIb30BaTe el 3a HeIeMo 0 Havala paboT.

6.2. KiaccHble pyKOBOAMTENM HMEIOT MPaBO HH(GOPMHUPOBATH DPOAHTENECH O COCTOAHHMH
YCIEBAEMOCTH M TIOCEIIAEMOCTH MX JeTeil 4epe3 OTHETHI, c(OpMUPOBAHHBIE HA OCHOBE
naHHbIX DK, 110 HEOOXOIUMOCTH.

7. OTBETCTBEHHOCTb IOJIb30OBATEJIEHN DK
7.1. Bce monp30BaTeIy HECYT OTBETCTBEHHOCTD!:

e 3a HapymeHne TpeGoanuii ®exepanbHoro 3akona ot 27.07.2006 No 152-®@3 «O
NEPCOHAIBHBIX JaHHBIX ),

e pasrialleHue CBOMX YYETHBIX JIAHHBIX (JIOTHH, 1apoJib);

e HapymeHue TpeGOBaHHH HOPMATHBHBIX IPABOBBIX JIOKYMEHTOB, B TOM HHCIJIC
JIOKATBHBIX aKTOB M MHCTPYKIIHiA, OTpeIEesIomX MOpsIoK ucronb3osanms 9K B
COOTBETCTBHH C 3aKOHOIATEILCTBOM PD.

7.2. Oupextop I1IKosbl HECET OTBETCTBEHHOCTh 3a CBOEBPEMCHHOEC YTBEPIKICHHE y4ueOHBIX
[1JIAHOB, IIaHA PacIpeIesicHHs Nearornyeckol Harpy3Ku 1 y4eOHOro pacriCcaHHus..




7.3. 3aMecTUTENb IMPEKTOpA M0 yueOHO-BOCIUTATEIbHON paboTe HECET OTBETCTBEHHOCTH:

e 3a CBOEBPEMEHHOCTh (OPMHUPOBAHUS YUYEOHBIX IUIAHOB, IJIaHA PACIPEICTICHHS
1e1arorn4eckoi Harpy3ku ¥ yueOHOTo paciucaHus;

e pacreyaTKy COOTBETCTBYIOIIMX pasaenoB DK B koHume yueOHOro roma u HX
odopMIIEeHHE.

7.4. Anmunuctpatop 9K HeceT OTBETCTBEHHOCTD:

e 3a Oecnepeboiinoe QyHkumonupoBanne DK, 0a3 JaHHBIX M CMEKHBIX CHCTEM
CBSI3H;

e BBINOJHEHHE PE3EPBHOTO KOMMMPOBAHUS JIAHHBIX

e HaMOJHEHHE M aKTyaJIbHOCTh 6a3bl JaHHBIX paboTHHKOB I1IK0IbL.

7.5. Texuudeckuii cienuaauct U aaMuarcTparop DX HecyT OTBETCTBEHHOCTH!

e 3a CBOEBpEMEHHOE coxpaHeHHe Komui DJK Ha IJIEKTPOHHOM HOCHTENE
uHbopMaIMK (ONTHYECKOM IMCKE) M pacredyaTKy JIOKYMEHTOB Ha OyMaXHBIX
HOCHUTEJISIX;

e cooTBercTBHE yueTHbIX 3amucedl DK Qakram peanusauuu 06pa3oBaTeIbHOM
JIeSTEIIbHOCTH;

e NPaBHJIBHOCTHIO HCIONb30BaHus D)K.

7.6. Yuutens (nenaroru) HeCyT OTBETCTBEHHOCTh!:

32 CBOEBPEMEHHOCTh BHECEHMS, [OCTOBEPHOCTh M aKTyalbHOCTb JAHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YYaIIUXCs;

exeHeBHOe 3anonHenne DX,

yCTpaHEHHE BBIBICHHBIX OMHKOOK MpH BeaeHnu K,

e COXPaHHOCTb CBOMX PEKBHU3MTOB JIOCTYIA, HCKIIIOYAIONIYIO  TOIKIIOUCHHE
MOCTOPOHHHX.

7.7. KnaccHble pyKOBOJAMTEIN HECYT OTBETCTBEHHOCTD!

e 3a CBOEBPEMEHHOCTh BHECEHHMs, [IOCTOBEPHOCTh H AaKTYIBHOCTH JaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YYaIUXCs;

¢ JIOCTOBEPHOCTB M AKTYAIBHOCTh CIIMCKOB KJacca U MHpopMaluu 00 yJamuxcs ¥ X
pomutensx (®. U. O., nomep Tenedona, anpec 9JIEKTPOHHOM TOYTHI);

e CBOEBpPEeMEHHOE HMH()OPMHPOBAHHE POAUTENCH O COCTOSHMH YyCIEBACMOCTH H
[OCEIAaeMOCTH UX AeTel mocpeacTsom DX

e TpEOCTaBJEHHE [0 OKOHYAaHMH  Y4EOHBIX yeTBeprel  (mosryroami/rona)
3AMECTUTENIIO JMPEKTOpa 10  y4eOHO-BOCIUTATEIbHOH paGote ot4eToB 00
YCIIEBAEMOCTH M TIOCEIAEMOCTH yHallMXcs Kiacca.

7.8. JlucrieTuep 06pa3oBaTeIbHOTO YUPEKIACHHUs HECET OTBETCTBCHHOCTE 34 CBOEBPEMEHHbBIN
BBOJ M IOJJIEP)KAHHE B aKTyaJbHOM COCTOSHHMHM JaHHBIX y9aIIUXCs [1Ikombl, pacnucaHue
3aHATHI, OTPAKEHUE JBMKEHHs YJallMXCsl, BEACHHE XypHAIa 3aMCH, aKkTyalbHOCTD OTHCTa
[0 3aIIOJIHEHHIO YKYypHaJa IeJaroraMmu.




7.9. PabGoTHuku MegunMHCKONH  ciayxOb1  Illkonbl  HeCyT  OTBETCTBEHHOCTh  3a
CBOEBPEMEHHOCTD 3aIl0JHEHHs pa3zaena «JIMCT 310poBbsi» U aKTYaIbHOCTh JAHHBIX B HEM.

7.10. CnenMaiucT KaapoBoOil ci1y»Obl HECET OTBETCTBEHHOCTh 3a BHECEHHE M KOHTPOJIb 3a
aKTyaJIbHOCTBIO JAHHBIX O COTPYIHUKAX, YYaCTBYIOIIMX B 00pa30BaTeIbHON AEATEIbHOCTH.

8. OTYUETHBIE INIEPUO/IbI U XPAHEHUE UH®OPMAILIUHA

8.1. OTYeThI MO YCIIEBAEMOCTH U MOCEIIAEMOCTH CO3al0TCs B KOHIIE YE€TBEPTH, MOJIYTOIHs U
y4eOHOro roja.

8.2. Otyer o 3anoyiHeHuH DK U HAKOIUISEMOCTH OTMETOK CO3/1aETCsl €XKEMECIUHO.

8.3. ITo 3aBepiIEHHH OTYETHOTO MEpHoja (YETBEPTH, MOJIYToIusi, yueOHOro T0/1a) UTOTOBbIE
BEJIOMOCTH pPacrevyaTblBalOTCsl Ha OyMa)KHOM HOCHTEIIE, 3aBEpSIOTCs IMOMUCAMH I1€1aroros,
KJIACCHBIX PYKOBOJMTEJIEH, 3aMECTHUTENsl JUPEKTopa Mo yueOHO-BOCIMTATENIbHON paboTe,
JIMpEKTOpA.

8.4. [Ilo oxoHyanuu y4eOHOro TroJa HTOTOBBIE  BEJOMOCTH  IPOIIHMBAIOTCSH,
MPOLIHYPOBBIBAIOTCS, OMEYATHIBAIOTCS U CIAIOTCSA B apXMB JUIsl XpAHEHHs B yCTAHOBJICHHOM
HOPSIIIKE.

8.5. Ilo oxonuanuu y4eOGHOro roma mojHas Bepcusi DK NEpPEeHOCHTCS Ha DJIEKTPOHHBIN
HOCUTENIb HMHpOpPMAIMM — ONTHYECKHH IHCK, OIEYaThIBACTCS, 3aBEPseTCsl IOANHUCHIO
3aMeCTHTeNsl AUPEKTOpa 10 y4eOHO-BOCIHUTATEIbHOW paboTe u paciM(pOBKON TMOANMCH U

XpaHHUTCs B apXUBE B YCTAHOBJICHHOM TTOPSAJIKE.




